Date: 05-Feb-2021

Client: CONG TY CO PHAN ABC

Can ctr theo két qua khao sat, cin cr cac quy dinh phéap luat va thuc té ap dung phap luat, PC cung
cap ban Bao cdo tinh trang phap ly nhu ndi dung bén dudi.

1. Tinh hinh phép ly:

Sau khi xem xét, tong hop va phan tich ndi dung cua cac cau tra 101, cac tai liéu va van ban
do Quy vi cung cap, ching t6i nhan thdy Cong ty cua Quy vi van con thiéu nhidu hanh dong
phap 1y can thiét (danh sach cac cong viéc phép 1y can thiét dugc thé hién tai Muc 2).

Tuy nhién, ching t6i cling ghi nhan Cong ty cua Quy vi da thyc hién dugc mot sb hanh dong
phép 1y can thyc hién. Cu thé, danh sach céc cong viéc ma Cong ty cuia Quy vi da thuc hién
duoc bao gom:

a.
b.

C.
d.

@

u.

Luu giit cac ban chinh Gidy chimg nhan ding ky doanh nghiép;

Ping ky thay doi khi thong tin trong Gidy chimg nhan dang ky doanh nghiép;
Thong bao chao ban cd phan riéng 1¢ khong t6i co quan nha nuéc;

Luu giit cac gidy phép hoat dong do céc co quan t chirc ning c6 lién quan cip;
Tai tru s& Cong ty da gan bién hiéu ghi tén Cong ty ctia Quy vi;

ba xay dung thang lvong, bang lvong, dinh mirc lao dong;

D3 giri thang luong, bang lwong, dinh mic lao dong dén Phong Lao Pong - Thuong
Binh Va Xa Hoi Quan;

Co danh séach lao dong va vi tri lam viéc;

C6 cac phuong tién ki thuat, y t& dé xur 1y khi c6 su cb, tai nan lao dong;

Da lap Béo cao tinh hinh sir dung lao dong;

Co ctr nguoi lam cong tac an toan lao dong, v¢ sinh lao dong;

Xay duyng va t6 churc thue hién ké hoach héng nam vé dao tao bodi dudng, nang cao
trinh dg, k¥ nang nghé cho ngudi lao dong;

Con luu gitr: HO6 so nghi viéc, thoi viée, sa thai ky luat;

Luu giit day da S6 sach, Hoa don ching tir (Hoéa don gia tri gia ting dau ra, dau vao);
Da Thong bao phat hanh hoéa don,;

Luu giit Hop ddng dit in hoa don;

Pa niém yét héa don mau tai dia diém kinh doanh;

C6 bang tong hop khau hao Tai san ¢ dinh;

Luu giit day da chtng tir ndp thué, gidy ndp tién 18 phi mon bai;

Co6 Bang ké héa don mua vao, ban ra;

Co cac Bang can doi so phat sinh.

2. Cac viéc can lam:



Dudi déy 1a két qua két luan ciia chiing t6i vé danh sach cac viéc phap 1y can thyc hién theo
thir tu vu tién:

STT

10.

11.

12.

13.

14.

15.

16.

17.

Hanh dong phap ly

Thyc hién thu tuc xin gidy phép kinh doanh dé xin
giay phép tai muc 2

Thuyc hién thu tuc xin cac gidy phép dé 1ap cac co
s& ban 1€

Thyc hién thu tuc thong bédo ndi dung quang céo
v6i cac bang quang cdo tai dia di€ém kinh doanh

bang ky No1 quy lao dong

Xem xét van d& ky Hop dong lao dong voi Nguoi
lao dong

Gén tén chi nhanh, dia diém kinh doanh, van phong
dai dién

Lap cac Bién ban hop Pai hoi dong cb dong thuong
nién

Lap S6 dang ky c6 dong

Dong phi Cong doan

Thanh 13p Cong doan

Cong bd cong khai tai noi lam viéc thang luong,
bang luong, dinh muc lao dong, quy ché thudng

Lap va cong bd Thoa udc lao dong tap thé cho
nguoi lao dong dugc biét

Guri thoa ude lao dong tap thé dén co quan quan ly
nha nudc ve lao dong cap tinh

T chie hoi nghi nguoi lao dong dinh ky it nht
moi nam mot lan

T chure ddi thoai dinh ky gilta nguoi sir dung lao
dong va nguoi lao dong tai doanh nghiép (03 thang/
lan)

Lap Chinh sach bdo mat thong tin thanh todn va
cong bo 1én Website hoayeuthuong.com

Thyc hién thu tuc thay doi thong tin ding ky véi
B6 Cong Thuong cho Website hoayeuthuong.com
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Ghi chu

Bit budc. PC s& tu
van thém dé Cong
ty can nhac.
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van thém dé Cong
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Cong b thong tin vé: Tén ddy da Quy Cong ty; S6 Cao Bit budc
Glay chimg nhén dang ky doanh nghiép va ngay

cap, co quan cép, sd dién thoai va email tai chan

trang chu Website hoayeuthuong.com

18.

Lap co ché dé khach hang doc va bay to sy dong ¥ Cao Bit budc
riéng v&i cac diéu kién giao dich chung trudc khi
19.  gui dé nghi giao két hop dong trén Website
hoayeuthuong.com. Vi du: O tréng dé khach hang
tick vao trude khi bAm nat “mua ngay”.

20 Thuc hién huén luyén nghiép vu Phong chay chita  Trung binh Bit budc
" chay

21.  Kham strc khoe dinh ky cho nguoi lao dong Trung binh Bit budc

99 T6 chirc Huan luyén vé an toan lao dong cho nguodi =~ Trung binh Bit budc

lao dong va lanh dao Cong ty cua Quy vi

Déi v6i cac viée phap 1y can thyuc hién trén, chiing t6i khuyén nghi Quy vi can tham van y kién cia
Luat su dé co the lua chon phuong an phu hop nhat va dam bao tuan tha chinh x4c quy dinh phap
luat lién quan.

Noi dung bao cao trén s€ duge chung 61 trao d6i voi Quy vi trong budi hop theo thot gian do cac bén
sap x€p. Quy vi nén danh thoi gian dé doc bao cao ndy va ghi chu cac cau hoi, van dé can lam rd dé
budi 1am viée tryc tiép duge thuc hién mot cach hidu qua nhét.

Quy vi cling can luu ¥, ban bao cdo nay dugc thuc hién dya trén cau tra 101, cac tai liéu va van ban
do Quy vi cung cip. Chung toi khong chiu trach nhiém cho cac van dé phap ly, d& xuat nao chua
duoc dé cap trong bao cao nay do ching t6i khong dugc cung cip day du thong tin hodc nam ngoai
pham vi dugc chiing t6i dé cap ¢ trén. Ban bao cdo nay duoc chung toi bao mat va Quy vi cling nén
tiét 16 han ché cho nhiing ngudi ¢6 thim quyén.

Chung toi san sang tiép nhan va giai dap cac cau hoi, thic mic ctia Quy vi vé ndi dung Bao céo tinh
trang phap ly nay.

Tréan trong,
[GUi qua email]

Tran Vian A
Luat su — Truong phong Phap ché



