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Huwéng dén sir dung mau sé 02-VDS:

(1) va (5) Ghi loai viéc dan sw ma nguoi rat don yéu cau da yéu cﬁq Toa 4n giai quyét theo quy dinh cua B9 luét T
tung dan sy (vi du: “Yéu cau tuyén bé mot nguoi mat tich”; “Yéu cau huy bo nghi quyét cua Pai hoi dong c6 dong™;
“Yé&u cau tuyén bo hop dong lao dong vo hi¢u”).

(2) Néu 14 Toa 4n nhan dan huyén, quan, thi xa, thanh phé thugc tinh thi ghi rd tén Toa an nhan dan huyén, quan, thi
x4, thanh phé thudc tinh, thanh phé truc thudc trung wong nao (vi du: Toa an nhan dan huyén Thuong Tin, thanh
phd Ha N6i); néu 1a Toa an nhan dan tinh, thanh phd truc thudc trung wong thi ghi Toa an nhan dén tinh (thanh phd)
d6 (vi du: Toa an nhan dan tinh Ha Nam).

(3) Néu ngudi rat don yéu ciu 1a cé nhén thi ghi 13 ho tén, ngay thang nam sinh va s6 chirng minh thu nhan dan/can
cude cong dan/hod chiéu hodc gidy to tily than khac cua nguoi do; neu 1a co quan, t6 chirc thi ghi tén co quan, t6
chirc va ho tén cta ngudi dai dién hop phap cua co quan, to chuc do. Neu 1a nguoi dai dién theo phap luat thi sau ho
tén ghi “- la nguoi dai dién theo phap luat cua nguoi co quyén yéu cau” va ghi rd ho tén ctia nguoi co quyén yéu
cau; néu 1a ngudi dai dién theo uy quyén thl ghi “- 1a nguoi dai dién theo ty quyén ctia ngudi cd quyén yéu cau theo
van ban uy quyén duoc xac lap ngay........ > va ghi 13 ho tén ctia ngudi ¢6 quyén yéu cau. Truong hop cé nhiéu
ngudi ciing rat don yéu cau thi danh sé thi tu 1, 2, 3,... va ghi ddy du cac thong tin ciia timg ngudi.

(4) Néu nguoi rat don yéu ciu 1a ca nhan thi ghi ddy du dia chi noi cu tra, noi lam viéc (néu c0) cua nguoi do tai
thot diém rat don yéu cau (vi du: thon Binh An, x& Phi Cuong, huyén My Dirc, thanh phd Ha Noi); néu la co quan,
t6 chrc thi ghi dia chi try s ctia co quan, t6 chirc do tai thoi diém rat don yéu cau (vi du: tru s6 tai s6 20 phd Ly
Thuong Kiét, quan Hoan Kiém, thanh phd Ha Noi).

(6) Ghi cu thé 1y do xin rat don yéu cau (vi du: nguoi bi yéu cau tuyén bb mat tich da tro vé,.....).
(7) Trudng hop ngudi rat don yéu cau rat mot phan yéu cau thi ghi 16 noi dung phan yéu cau rat don.

(8) Néu nguoi rat don yéu cau la ca nhan thi phai c6 chir ky hodc diém chi ciia ngudi do; néu 1a co quan, tb chire thi
ngudi dai dién hop phap cia co quan, t6 churc phai ky tén, ghi 16 ho tén, chirc vu va dong déu cua co quan, t6 chirc
do. Truong hop nguoi rat don yéu cau la doanh nghiép thi viée st dung con dau thuc hién theo quy dinh cta Luat
Doanh nghiép. Truong hop c¢6 nhidu ngudi cung rat yéu cau thi cung ky va ghi 16 ho tén cua ting ngudi vao cudi
don.



