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Huong dén sir dung mau s6 04-DS:

(1) Ghi tén Toa 4n nhan dan ra thong bao ndp tién tam ung chi phi; néu 1a Toa
an nhan dan cap huyén, thi can ghi 16 Toa an nhan dan huyén thudc tinh, thanh phd
truc thude trung wong nao (vi du: Toa 4n nhan dan huyén X, tinh H), néu 1a Toa an
nhan déan cép tinh, thanh phd truc thudc trung wong, thi ghi 16 Toa 4n nhan déan tinh
(thanh phd) d6 (vi du: Toa 4n nhan dan thanh phd Ha Noi).

(2) va (3) Néu la ca nhan thi ghi ho tén, dia chi noi cu tra va noi lam viéc cua
nguoi phai ndp tam ung chi phi t6 tung; néu 1a co quan, t6 chirc thi gh1 tén, dia chi cua
CO quan, to chirc phai ndp tam tng chi phi t6 tung. Can luu y ddi v6i ca nhén, thi tuy
theo do tudi ma ghi Ong hodc Ba, Anh hodc Chi trude khi ghi ho tén (vi du: Kinh guri:
Anh Tran Vin B).

(4) Tuy tung truong hop ma ghi tén va tu cach duong sy cua nguoi phai nop
tién tam Gng chi phi to tung: Vi du néu nguyén don phai nop tién tam tng chi phi to
tung thi ghi “Ong Nguyén Vin A 1a nguyén don”.

(5) va (9) Tuy timg trudng hop ma ghi loai chi phi té tung phai ndp tam tng, vi
du: chi phi uy thac tu phép ra nude ngoai thi ghi “ty thac tu phap ra nude ngoai”.

(6) Tuy ting truong hop ma ghi diéu khoan cua B luat t6 tung dan sy ma Toa
an can cu dé thong bdo ndp tam ung chi phi to tung, vi du: chi phi ty thac tu phap ra
nudc ngoai trong viéc dan sy thi ghi “khoan 2 Diéu 152”.

(7) va (10) Néu 1 ca nhan, thi tuy theo d6 tudi ma ghi Ong hodc Ba, Anh hoic
Chi nhu hudng dan tai diém (2) ma khong phai ghi ho tén (vi du: cho Ong, cho Ba
blet) néu 1a co quan, to chirc, thi ghi tén cta co quan, t6 chitc d6 nhu hudng dan tai
diém (2).

(8) Tuy tung truong hop, can cur quy dinh ctia phap luat ma Toa an ghi thoi han
duong su phai ndp chi phi té tung. Vi du theo quy dinh tai khoan 3 Piéu 47 Phap 1énh
chi phi giam dinh, dinh gia; chi phi cho nguoi lam chimg, ngudi phién dich trong td
tung thi: “Trong thoi han 05 ngay lam viéc, ké tir ngay nhan dugc thong bao cia Toa
an, nguoi yéu cau Toa an triéu tap ngudi lam ching phai ndp tién tam tng chi phi cho
nguoi lam chirng.” Truong hop nay Toa an ghi “05 ngay lam viéc”.

DPbi vol truong hop ma phap luat khong quy dinh thi thoi han duong sy phai
nop chi phi t6 tung 1a 15 ngay lam viéc, ké tir ngay nhan duoc thong bao ciia Toa an,
truong hop vi su kién bat kha khéng hodc tré ngai khach quan thi thoi han c6 thé kéo
dai nhung khong qué 20 ngay.



